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Job Description - BBC CiN Project Coordinator  
Job Title: 
YOUTH PROJECT LEADER 
‘Rising Together: The Wester Hailes ME Youth Futures (BBC CiN)’
Reperting to: 

SCOREscotland Manager

Working Hours:
21 hours per week 

Salary:


£30,152 per annum pro rata
Project Budget
£120,000 over three years
Line Management:      Direct supervision of sessional youth workers and volunteers.
Introduction 

SCOREscotland is an organisation based in South West Edinburgh with the stated purpose: “to work in partnership to address effects and causes of racism and promote race equality”. We aim to break down barriers to full participation of minority and ethnic (ME) groups in civic life. This post is funded by the BBC Children in Need.  The Youth Project Leader is part of a team of Project Coordinators, each tasked with leading the successful delivery of high-quality projects.
Job Purpose

This role aims to strengthen self-confidence and foster a sense of belonging among minority ethnic children and young people (C&YP) aged 14–18 living in South West Edinburgh.  The post holder will be responsible for delivering the following:

1. Informal Learning Workshops: deliver weekly informal learning workshops that nurture new skills and create enriching, positive experiences for C&YP. These sessions will be designed to tackle issues such as exclusion, racism, and loneliness, while promoting creativity, collaboration, and problem solving. Through structured, engaging activities, the project aims to help build resilience, boost optimism, and empower C&YP to overcome challenges and embrace personal growth.
2. Physical Activities and Outings: collaborate within the SCOREscotland youth projects to provide a wide range of regular, inclusive physical activities for project participants fostering good health, skills development, social connections and lasting friendships. The post holder will take responsibility for organising outings and residentials to broaden C&YP’s experiences of Edinburgh/Scotland and offer Duke of Edinburgh Award (DoE) scheme membership to C&YP who do not access it through school.
3. Mental Wellbeing: work in partnership with agencies that promote the mental wellbeing of C&YP, offering a range of tailored interventions for them and their families. This includes referrals to counselling services, coordination with schools to address bullying and racism, and targeted mental health support for those experiencing anxiety, depression, or emotional distress. Build trust, resilience, and emotional strength, enabling C&YP to manage stress, overcome isolation, and develop positive coping strategies, form healthy relationships, and feel heard and supported. Contribute to safeguarding; ensure safety and wellbeing of the C&YP participating in the programme.
The Project Leader serves as a key representative of SCOREscotland and is expected to consistently embody the organisation’s core values of respect, inclusion, and transparency. The role may require some evening and weekend work.

Key duties and responsibilities 
To meet the purposes of the role the Project Leader will deliver both quality and impact in line with project funding agreement. Specifically:
	RESPONSIBILITY
	OUTPUT MEASURES

	PLANNING

	· The day to day activities of the project are clearly divided across the objectives to ensure timely and cost effective delivery;
· The plan is reviewed regularly to enable adjustment;
· Risks are mapped into the work plan to mitigate their impact.
	· Work Plan agreed with Manager;
· Work Plan shared with team;
· Project budget regularly reviewed;
· Project activities are delivered on time and within budget.

	TEAM BUILDING AND MANAGEMENT

	· Selection, supervision and support of sessional workers and volunteers;
· Coordination of the team;
· Take part in training. 
	· The team required is working well;
· Individuals on the team are learning and growing and showing discretionary effort;
· Well-being across the team is good.

	PROJECT DELIVERY

	· Activities are prepared and delivered in line with the project funding agreement;
· Partnership are developed to enable project success;
· Excellent coordination of teams and events, results in smooth project implementation.
	· Monthly reports show clear progress and learning;
· Evaluations and feedback by C&YP of activities indicate success.

	Communication and Representation

	· Excellent and timely communication ensures that Manager, other Project Leaders, volunteers and C&YP participants all know what is planned, when and what might be expected of them;
· Reports on project progress is clear and timely and supported with accurate data.
	· Clear evidence of communication (social media, posters, emails, presentations etc);
· Timely and well written reports, well received by donors.


PERSON SPECIFICATION

	KNOWLEDGE

	ESSENTIAL

· A University degree in Youth Work, Community Learning and Development (CLD) or Social Work; 

· A good understanding of the challenges faced by ME C&YP;
· An understanding of ME issues including racism and under representation;
· Knowledge of Equal Opportunities legislation, Social Policy and CLD methods and approaches;
· Knowledge of third sector and ability to sustain and create partnerships;

· Knowledge of child protection and safeguarding legislation and practice. 
DESIRABLE

· Knowledge of SW Edinburgh communities, local organisations and services;

· Community language skills (e.g. Arabic, Bengali, Polish or Urdu);

· Knowledge and experience in using Power Point, Canva and other desktop publishing software applications.

	SKILLS

	ESSENTIAL

· Demonstrable experience and expertise in working with and engaging effectively with ME C&YP;

· Demonstrable experience of leading and delivering a project to a high level of excellence with timely and effective use of resources;
· Experience of updating child protection and safeguarding procedures and policies;
· Leadership abilities in coordinating, supporting and motivating sessional staff and volunteers from diverse backgrounds;

· Group work skills and experience of organising events and outings for C&YP;

· Ability to represent SCOREscotland at a variety of external meetings and forums.

DESIRABLE

· Ability to fundraise and attract additional resources for the delivery and the further development of varied, high quality and fun activities for C&YP at SCOREscotland. 

	ATTITUDE

	· Full commitment to anti-discriminatory practice;

· Experience of working well under pressure and keeping to deadlines;

· Resilient to unexpected changes, ready to work flexibly to achieve goals;
· Team oriented working with others to realise greater impact;
· Focussed on delivering results.
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